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Corby Business Academy

Parents’ Options Online - How to Register Guide

1. You will receive an email as shown below. Please click on the ‘Accept Invitation’ link.

Simply accept this invitation and register within 90 days. /

f the button above doesn’t work, copy and paste the following link into your browser.
hitps://registration.sims.co.uk

Should you need to enter it, your personal invite code is: CMGQG4WFY7

2. You will then be taken to the webpage as shown below. Please ensure you enter the same email
address as the ‘Username’ and then click on ‘Next’.

Activate Your Account

Sa that we fan confirm your identity, pfease
ur email address and persgnal
invitation code.

Invitation Code

CMGQGAWFY7

Alternatively you may complete the
registration using an External
Account.

Register with an External Account

Secured by SIMS ID
ESS Hosted Services: Check Service Status
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3. You will then be taken to the webpage as shown below. Please enter the date of birth of your child in
the format as DD/MM/YYYY and then click on ‘Next’.

Next

Secured by SIMS ID
ESS Hosted Services: Check Service Status

4. You will then be taken to the webpage as shown below. Please create a password in both boxes
following the password specification instructions and then click on ‘Next’.

SIMS

Create a Strong Password

At least one capital letter

At least one number

At least one special character
At least 8 characters

Password

Confirm Password

[ ] show Password
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5. You will then be taken to the webpage as shown below. Please close this screen and go back into your
personal email inbox. Do not click on the ‘Log In’ button.

SIMS

Account Registration

Your account has been successfully created.
You are now gble to log in.

We have sent you an email to confirm your
email address. This is necessary to allow you to
be able to reset a forgotten password.

Please read the email and follow the
instructions to validate your email address.

Remember to check in your SPAM folder

Secured by SIMS ID
ESS Hosted Services: Check Service Status

6. Inyour email inbox, you will receive an email as shown below. Please click on the link to verify your

email address. /

You have successfully registered a SIMS ID account. It is necessary to validate your email address so that you may/receive password
reset emails should you become locked out of your account or forget your password..

Please click the link below to verify your email address and log in to your SIMS ID account.
https.//registration.sims.co.uk/Home/ValidateEmail/?Code=QzhDRjI2REYtMTAS QS00MDMyLTICM]ELRTI1MjYzQ0Q5NzQ5

Kind Regards
The SIMS ID Team
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7. You will then be taken to the webpage as shown below. Please click on ‘Sign In’.

SIMS

Account Registration

We have validated your email adgfess, thank

Secured by SIMS ID
ESS Hosted Services: Check Service Status

8. You will then be taken to the webpage below. Please enter the email address you registered with and
the password you created and click on ‘Sign in’. You will not be registering for any other SIMS products.

Register your account for SIMS

Username

Password

|:| Show Password Forget Password?

y

ESS

ESS: Check Service Status

Secured by SIMS ID
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9. You should now be able to see the Student Choices screen for your child. Follow the instructions on
screen to select your child’s main and reserve option choice

B Student Choices - Annie Admin ()

Open Choice

Choose three subjects and one reserve choice.

You are not allowed to choose both Art (Fine Art) and Textiles.

You are not allowed to choose both Business Vocational and Business GCSE.

Click on the subject name you would like to study, it will turn blue.

To remove a subject, click on the subject again to remove it.

To choose your reserve you need to click the word 'Reserve’ next to the subject, this will turn the box orange.

To remove a reserve, click on the word 'Reserve’ again to remove it.

My Choices in Order of Preference (Total Choices: 0)

To change your order of preference select a choice and click the position in the list you
would like to move it to.

No courses selected.

(Total Reserves: 0)

My Reserves in Order of Preference

To change your order of preference select a reserve and click the position in the list you
would like to move it to.

‘ No reserves selected.

You have chosen |:'uEn coursesand (0 0f 1

[Art GCSE9-1 Full Course

reserves from this list

Reserve Reserve

Reserve } [ Business Studies GCSE9- 1 Full Course [ Dance BTEC Tech Award Level 172

Reserve [ Food Technology GCSES-1 Full Course Reserve

Feserve [ French GCSES-1 Full Course

[ Drama GCSE9- 1 Full Course ‘

Reserve Health & Social Care Reserve

[ Geography GCsEs- 1 Full Course
BTEC Tech Award Level 1/2

Reserve Reserve

[ Media Studies GCsE9-1Full Course [ Photography GCsgo- 1 Full Course

Reserve Reserve

)
)
Reserve } [Histary GCSE9- 1 Full Course
)
)

Reserve J [ Music GCSE -1 Full Course

[ Psychology GCSE9-1 Full Course [ Sport Vocational BTEC Award Level 182 [Textiles GCSE 9- 1 Full Course Reserve ]

~ Parent/Carer Approval

Parent/Carer Approval

Click on the subject name that you would like your child to study and it will turn blue.

To remove a subject choice, click on the subject name again and it will be removed.

To choose the reserve option, click on the ‘Reserve’ button next to the subject. It will turn orange.
To remove the reserve option, click again on the ‘Reserve’ button and it will be removed.

The options will be listed on the right hand side.
Follow the instructions if you wish to change the order of preference.

& Student Choices - Annie Admin ()

Open Choice

Choose three subjects and one reserve choice.

You are not allowed to choose both Art (Fine Art) and Textiles.

You are not allowed to choose both Business Vocational and Business GCSE.

Click on the subject name you would like to study, it will turn biue.

To remove a subject, click on the subject again to remove ft.

To choose your reserve you need to click the word ‘Reserve’ next to the subject, this will turn the box orange.

To remove a reserve, click on the word 'Reserve’ again to remove it.

My Choices in Order of Preference (Total Choices: 3)

To change your order of preference select a choice and click the pesition in the list you
would like to move it to.

o History

GCSE9- 1 Full Course Open Choice
e Psychology

GCSE 9- 1 Full Course Open Choice

GCSE 9- 1 Full Course Open Choice

[ Business Studies }

reserves from this list

Reserve } Business Studies GCSE9-1 Full_rm,;a Reserve [Dancg BTEC Tech Award Level 1/2

You have chosen (3@ courses and (1 of 1

[ Art GCSE9-1 Full Course

=

Reserve [ French GCSE9-1 Full Course Reserve [ Food Technology GCSE9- 1 Full Course ‘ Reserve }

My Reserves in Order of Preference

(Total Reserves: 1)

To change your order of preference select a reserve and click the positien in the list you
would like to move it to.

[ Drama GCSE9-1 Full Course ‘

[ Geography GCSE2- 1 Full Course

BTEC Tech Award Level 1/2

o Photography
GCSE 9 - 1 Full Course Open Choice

)
Reserve }
)

[ Media Studies GCSE9-1 Full Course ‘ Reserve [ Music GCSE9-1 Full Course Reserve Photography GCSE Q-1 Full Cours Reserve

[
Health & Social Care ‘
[
[

Reserve [Textiles GCSE 9 - 1 Full Course ‘ Reserve }

Psychology GCSE9-1Full lese)\aicg‘ [ Sport Vocational BTEC Award Level 1 &2

~ Parent/Carer Approval

[ parenucarer Approval

omments here

Add ony
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10. Once all options have been chosen, please click on the ‘Parent/Carer Approval’ box;

B Student Choices - Annie Admin ()

© Approval has been saved.

Open Choice

My Choices in Order of Preference (Total Choices: 3)

To change your order of preference select a choice and click the position in the list you
would like to move it to.

Choose three subjects and one reserve choice.

You are not allowed to choose both Art (Fine Art) and Textiles.

You are not allowed to choose both Business Vocational and Business GCSE. History
Click on the subject name you would like to study, it will turn blue. GCSE9- 1 Full Course Open Choice
To remove a subject, click on the subject again to remove it 9 Psychology
To choose your reserve you need to click the word 'Reserve' next to the subject, this will turn the box gfénge. GCSE 9 - 1 Full Course Open Choice
To remove a reseive, click on the word 'Reserve' agarn to remove it. N "

Business Studies

GCSE9- 1 Full Course Open Choice

% 7
rourecoen 3073 [ oo [ e e
My Reserves in Order of Preference (Total Reserves: 1)
Business Studies GCSE9-1 Full Course |

Reserve [ Dance BTEC Tech Award Level 172 | Reserve J To change your order of preference select a reserve and click the position in the list you

[Art GCSE 9-1 Full Course ‘ Reserve

Drama GCSE9- 1 Full Course ‘ %

-

( ]
[Geugraphy GCSE 9-1 Full Course A’ Reserve }
( )

]

would like to move it to.

French GCSES- 1 Full Course Reserve [Fand Technology GCSE9-1 Full Course | Reserie J

]
[ =
e 5o e [ | OIS ) | | @I |
[ =3
[ =

We ‘ Reserve

Full Course Reserve

Media Studies GCSE9-1F Music GCSE9- 1 Full Course

Reserve

|
Photography GCSE9-1 Full Cours Reserve

[Textiles GCSE 9-1 Full Course | Reserve }

Psychology GCSE

Sport Vocational BTEC Award Level | &2 Reserve

=

= Pare%pprﬂval

Parent/Carer Approval

11. Please then click on the ‘Save’ button to save your choices. These will then be reviewed by Corby
Business Academy.

B Student Choiczs - Annie Admin ()

Open Choice My Choices in Order of Preference (Total Choices: 3)

Cheose three subjects and one reserve choice. To change your order of preference select a choice and dlick the position in the list you

You are not allowed to choose both Art (Fine Art) and Textiles. would like to move it to.

You are not allowed to choose both Business Vocational and Business GCSE. History

Click on the subject name you would iike to stuely, it will turn blue. GCSE 9 -1 Full Course Open Choice

To remove a subject, click on the subject again to remove it.

9 Psychology
To choose your reserve you need to click the word ‘Reserve' next to the subject, this will turn the box orange. GCSE 9 - 1 Full Course Open Chaice

To remove a reserve, click on the word 'Reserve’ again to remove it.

Business Studies
GCSE 9- 1 Full Course Open Chaice

i “
o chosen (31 [ corses n (1 or 1 [ reseres o s it
RESENG} Business Studies Geseg-1rullCourse ISR

My Reserves in Order of Preference (Total Reserve

[Art GCSE 9 -1 Full Course

[Dan:e BTEC Tech Award Level 172 ‘ Reserve ] To change your order of preference select a reserve and dlick the position in the list you

would like to move it to.

o Photography
GCSE 9- 1 Full Course Open Chaice

Drama GCse9-1 Full Course Reserve French Gcseo-1 Full Course Reserve

[Food Technology GCSE -1 Full Course ‘ Reserve }

Reserve } History GCSE9-1 Full Course ce ‘
] =

BTEC Tech Award Level 1/2

Media Studies GCSE3-1 Full Course Reserve Music GCSE3-1 Full Course Reserve

(
[ Geography GCSES -1 Full Course
(

Photography GCSE9-1 Ful Reserve

[Textiles GCSE9- 1 Full Course ‘ Resarve }

Sport Vocational BTEC Award Level 1.2 Reserve

)

Reserve } {Health & Social Care
J
)|

Psychology GCSE9- 1 Full Course, | Resene

~ Parent/Carer Approval

Parent/Carer Approval

Add any iments here
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